
 
 
 

Barefoot Bay Recreation District 

Regular Meeting of the Board of Trustees 

 

Friday, March 10, 2017 

  1:00 PM 

 

 

 

1225 Barefoot Boulevard, Building D/E 

 



BAREFOOT BAY 

RECREATION DISTRICT 
 

 

3/3/2017 If an individual decides to appeal any decision made by the Recreation District with respect to any matter considered at this meeting, a record of 

the proceedings will be required and the individual will need to ensure that a verbatim transcript of the proceedings is made, which record includes the 
testimony and evidence upon which the appeal is based (FS 286.0105).  Such person must provide a method for recording the proceedings verbatim.  

 

 
 

Barefoot Bay Recreation District Regular Meeting 

Friday, March 10, 2017 at 1 P.M. 

Building D&E  

AGENDA 

Please turn off all cell phones 

 

1. Thought for the Day 

2. Pledge of Allegiance to the Flag 

3. Roll Call 

4. Presentations and Proclamations 

5. Approval of Minutes  

6. Treasurer’s Report 

7. Audience comment on Agenda Items 

8. Unfinished Business 

A. DOR Violation: Case # 16-003325 935 Vireo Drive 

B. Violations Committee Appointment 

9. New Business  

A. Evaluations of the Community Manager and Special District Services, Inc. 

B. Request to Form a Club: New Hampshire Bocce Club  

C. Delegation of Authority for Community Manager to Sign Public Assistance (FEMA) 

Documents 

D. Citizen Serve Demonstration 

10. Manager’s Report 

11. Attorney’s Report  

12. Committee/Liaison Reports 

13. Incidental Trustee Remarks 

14. Audience Participation  

15. Adjournment  



 

 

 

 

I pledge allegiance to the Flag 

of the United States of 

America, and to the Republic 

for which it stands, one Nation 

under God, indivisible, with 

liberty and justice for all. 



 
Roll Call 

  
 
Trustees 
 
Chairman - Mr. Diana 

1st Vice Chair - Mr. Lavier 

2nd Vice Chair – Ed Geier 

Secretary - Mr. Klosky 

Treasurer - Mr. Cavaliere 

 
Also Present  
 
General Counsel- Cliff Repperger, Jr., Esq. 

Community Manager - John W. Coffey 

District Clerk - Dawn Myers   

  

  

  

 

  



 
Approval of Minutes 

 
  

  

  

  

 



 
Treasurer’s Report 

 
  

  

  

  

 



Cash Balances in General Fund as of 3/1/2017

Bank of America:
Operating Account 840,808.45$                     

Money Market Account 105,623.78$                     

Total Cash Balances @BOA in General Fund: 946,432.23$                     

SBA:   as of 3/1/2017

Capital Improvement Account 677,459.55$                     

Reserve Account 553,300.10$                     

Total Cash Balances @SBA in General Fund: 1,230,759.65$                  

Total Cash Balances in General Fund: 2,177,191.88$          

Cash Balance in Debt Fund as of 3/1/2017

SBA:
Debt Account 912,527.84$                     

Total Cash Balance in Debt Fund: 912,527.84$             

* Participant Return for SBA in February 2017 was 0.97%

Total Cash Balances in All Funds: 3,089,719.72$     

Total Daily Deposits and Assessments Rec'd (from County Only) from Feb 20 to Feb 28, 2017:
Daily deposits: 68,866.92$                        

Assessments received (from County only): -$                                    

68,866.92$                        

Expenditures over $5,000 from February 21 to February 28, 2017:

Check Amount
69,606.74$                        

6,138.16$                          

11,698.96$                        

37,954.84$                        

Total of Expenditures over $5,000 125,398.70$             

Federal and State Payroll Taxes Employer Tax Liabilities 2/23/17

Employees Salaries and Wages 2/23/17Employees

Barefoot Bay Recreation District
Treasurer's Report

March 10, 2017

Vendor Description

Special District Services, Inc. Management Fee Feb 2017

ABM Landscape & Turf Service Golf Course, Softball & Lawn Bowling Serv



Barefoot Bay Recreation District

Monthly Summary - BOT Monthly Summary Treasurer Report

From 10/1/2016 Through 2/28/2017

10/1/2016 - 

10/31/2016

11/1/2016 - 

11/30/2016

12/1/2016 - 

12/31/2016

1/1/2017 - 

1/31/2017

2/1/2017 - 

2/28/2017 Total

Revenues

   Daily Revenue/Deposits 380,966.21 182,991.18 223,961.43 267,170.00 219,863.85 1,274,952.67 

   Assessments 200.00 973,421.36 1,511,155.27 152,048.69 192,036.64 2,828,861.96 

Total Revenues 381,166.21 1,156,412.54 1,735,116.70 419,218.69 411,900.49 4,103,814.63 

General Fund Expenditures

   Payroll

      Salaries & Wages 73,534.43 125,874.95 205,161.83 146,714.79 138,425.74 689,711.74 

      Other Pay & Benefit 2,943.48 2,224.85 3,233.11 2,672.99 2,854.99 13,929.42 

      Payroll Taxes 5,913.20 9,925.82 16,117.56 14,505.27 13,036.23 59,498.08 

      Payroll Fees 990.66 1,030.28 1,323.35 2,144.30 1,095.06 6,583.65 

Total Payroll 83,381.77 139,055.90 225,835.85 166,037.35 155,412.02 769,722.89 

   Professional Expenses

      SDS 13,916.00 11,650.57 17,273.07 11,800.26 11,698.96 66,338.86 

      Gray Robinson 14,514.82 13,307.39 8,780.84 13,950.82 0.00 50,553.87 

      Other Prof. Fees 11,261.70 20,005.70 18,314.29 22,438.45 4,018.90 76,039.04 

Total Professional Expenses 39,692.52 44,963.66 44,368.20 48,189.53 15,717.86 192,931.77 

   Insurance

      Employees Health, Dental & Life 14,822.13 19,186.57 12,413.92 14,710.59 14,710.59 75,843.80 

      Liabilities Ins. 18,715.50 11,890.50 12,809.50 11,890.50 11,890.50 67,196.50 

      Worker Comp. Ins. 17,732.25 5,844.08 5,844.08 7,332.08 5,844.08 42,596.57 

Total Insurance 51,269.88 36,921.15 31,067.50 33,933.17 32,445.17 185,636.87 

   Utilities

      Telephone, Internet & Cable 6,097.23 3,583.47 3,822.29 1,973.32 774.81 16,251.12 

      Electricity - FPL 6,869.79 6,723.99 6,851.53 7,206.76 0.00 27,652.07 

      Propane 919.45 2,225.80 2,756.42 3,199.64 59.91 9,161.22 

      Water & Sewer 3,248.64 3,902.97 3,357.29 3,713.81 0.00 14,222.71 

      Garbage & Recycling 1,846.75 3,580.23 2,079.62 2,086.42 1,882.06 11,475.08 

      Portable Toilets 709.06 572.90 573.89 670.92 301.92 2,828.69 

Total Utilities 19,690.92 20,589.36 19,441.04 18,850.87 3,018.70 81,590.89 

   Operations

      Music and Entertainment 5,330.00 6,365.00 8,315.00 8,700.00 6,980.00 35,690.00 

      Cost of Sales 33,307.14 27,010.42 50,370.43 55,621.16 2,244.06 168,553.21 

Total Operations 38,637.14 33,375.42 58,685.43 64,321.16 9,224.06 204,243.21 

   Repairs and Maintenance

      Golf Course - ABM 36,252.13 36,252.13 36,252.13 72,504.26 0.00 181,260.65 

      Canal/Lake 479.00 0.00 0.00 0.00 0.00 479.00 

      Other R&Ms 25,714.26 24,692.42 14,202.11 28,109.69 19,994.74 112,713.22 

Total Repairs and Maintenance 62,445.39 60,944.55 50,454.24 100,613.95 19,994.74 294,452.87 

   Stormwater Loan Expenditures

      Loan Principal 2,624.44 2,619.96 2,633.59 2,629.73 2,633.94 13,141.66 

      Loan Interest 274.20 278.68 265.05 268.91 264.70 1,351.54 

Total Stormwater Loan Expenditures 2,898.64 2,898.64 2,898.64 2,898.64 2,898.64 14,493.20 

   Property Taxes 0.00 15,711.48 14,919.34 1,005.36 0.00 31,636.18 

   Bank Fees 1,085.88 4,030.11 2,305.40 2,286.20 0.00 9,707.59 

   Capital Expenses 31,732.73 23,227.28 10,129.87 9,941.00 7,129.49 82,160.37 

   Other Misc. Expenditures 36,204.39 67,570.37 152,236.59 33,908.34 25,053.97 314,973.66 

   Transfer to Debt Service Fund 0.00 0.00 0.00 430,000.00 0.00 430,000.00 

Total General Fund Expenditures 367,039.26 449,287.92 612,342.10 911,985.57 270,894.65 2,611,549.50 

Debt Service Fund Expenditures

   Debt Service Principal 0.00 0.00 58,768.86 695,892.89 0.00 754,661.75 

   Debt Service Interest 0.00 0.00 1,296.11 43,265.16 0.00 44,561.27 

Total Debt Service Fund Expenditures 0.00 0.00 60,064.97 739,158.05 0.00 799,223.02 

Date:  3/2/2017, 5:23 PM Page:  1



 
Audience Participation     

Agenda items only 
 

  

  

  

 



 
Unfinished Business 

 
  

  

  

  

 



Board of Trustees Meeting Agenda Memo 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
Requested Action by BOT 
To consider the Violations Committee’s finding and recommendation to bring an action of legal, equitable or 
other appropriate action with failure to comply.  If the Board of Trustees brings any such action to enforce the 
DOR, the charge for such action shall be charged to the Respondents account and shall constitute a lien.   
 
Background and Summary Information 

 This agenda item was presented to the Board of Trustees on February 10, 2017.  The Board tabled this item 
for further discussion at the March 10 meeting.  

 Staff has signed Affidavit of Notices, First Class and Certified mailing of Order of Finding and Recommended 
Order and Notice of Hearing and Affidavit of Non-Compliance.  

 The property was inspected on March 2, 2018 and found to be still in violation.  
 

   
Research: 

 There are not delinquent taxes on the property.  

 There are no liens on the property.  

 Notices and correspondence where not returned.   
 

 
  
 
Staff recommends the BOT approve the recommended curative action plan removing all loose material from the 
home and property.  
 
 
 
 
 

Date: March 10, 2017 

Title: DOR Violation 16-003325 

                        935 Vireo Drive 

Section & Item: 8 A 

Department:  Resident Relations 

Fiscal Impact:  $ 

Contact:  Susan Cuddie, Resident Relations 

Manager; or John W. Coffey, 

Community Manager 

Attachments: Findings of Fact and Notice of Hearing; 

Photos 

 

Reviewed by 

General Counsel:  

 

 N/A 

Approved by:  



BA· ""OOT BAY VIOLATIONS COMMIT ·E 
BREVARD COUNTY, FLORIDA 

BAREFOOT BAY RECREATION DISTRICT 
Petitioner 

Vs 
Case 00. 16-003325 

#0022/16-003325 
FRASIER, CHRISTINA P, 
PO BOX 732 
ROSELAND, FL 32957 

Respondent( s), 

VIOLATIONS COMMITTEE FINDINGS OF FACT AND RECOMMENDED ORDER 
AND 

NOTICE OF DISTRICT HEARING 

THIS CAUSE having come on for the public hearing before the Violations Committee on 0111312017 after due notice to the 
Respondent and the Violation Committee baving heard testimony under oath and receiving evidence. thereupon issues this Finding of 
Fact and Recommended Order as follows: 

A. The Respondent(s) FRASIER, CHRISTINA P, et al. is/are the owner(s) of that certain parcel of real property 
located at 935 VIREO DRIVE , Barefoot Bay, FL 32976 (the "Property") 

B Notice of Violation was provided to the Respondent(s) by certified U.S. Mail, Return Receipt Requested/Hand 
. Delivery/Posting, and the Respondent(s) were/were not present for the hearing 

C. Based upon the testimony heard and the evidence presented, the Violation Committee concluded that there is a 
violation of Article ill, Section 2(C) of the Deed of Restrictions of Barefoot Bay Recreation District in that the 
Respondents have debris on the Property. Specifically, there are lDlapproved items on the property. 

ORDER 

Based upon the foregoing finding of fact and recommended order, it is 

ORDERED AND ADJUDGED THAI: 

1 Respondent(s) shall by January 20, 2017 come into compliance with the violation cited herein by removing 
. unauthorized items in and around carport and rear ofhome(occupied)fencing,railings,truck 

bed,metal,plastic,furniture. 

2. 

Should the Respondent(s) fail to comply with this Recommended Order by January 20, 2017 the Respondent(s) is 
advised that Barefoot Bay Recreation District shall cause the home and lot to come into compliance with the 
requirements of the above articles and shall bill the expense of such action to the respondent. 

3. The Respondent is further advised that he/she shal1 contact the DOR staff and schedule an inspection to confirm the 
compliance with this Order has been achieved. Upon compliance. an Order of Compliance shall be issued and the 
Respondent shal1 be deemed in compliance with the violation(s) cited herein. 

4. The Respondent(s) are further advised that should a repeat violation occur, the Respondent(s) will not be given 
notice to cure and will be brought before the Violations Committee. 

DONE AND ORDERED this 0111312017 at Barefoot Bay Recreation District Brevard County, Florida. 

Violations Committee of the Barefoot Bay 
Recreatio District Brevard County, Florida 

AI Grunow, Vice Chair 



BAR~~OOT BAY RECREATION DIS""'-l:CT 
tlREVARD COUNTY, FLORIDA 

NOTICE OF HEARING 
OF 

FINDINGS OF FACT AND RECOMMENDED ORDER ISSUED BY THE VIOLATIONS 
COMMITTEE 

Pursuant to Resolution 2008-1 of the Board of Trustees of The Barefoot Bay Recreation District adopted the 22nd day of January, 2008; 
Section 7: Enforcement Procedure. 

Notice is hereby given that a Hearing will be conducted before the Barefoot Bay Board of Trustees at 1:00 P.M. on February 10. 
2017 at 1225 Barefoot Boulevard, Building D&E, Barefoot Bay, Florida. 

The purpose ofthis Hearing will be to consider the Recommended Order ofthe Violations Comntittee to the Board of Trustees for your 
Case. 

The Board shall not conduct a full de novo quasi-judicial hearing on the violation, but shaH consider the Finding of Fact and 
Recommended Order issued by the Violations Committee. The owner may not present new or additional evidence, but shall be given 
an opportunity to be heard. If the Board of Trustees concurs with the Violation Committee that a violation has been established, the 
Board of Trustees shall have the authority to bring an action for injooctive or other appropriate legal or equitable relief in a court of 
competent jurisdiction in Brevard County, Florida to remedy the violation. If theBoard of Trustees brings any such legal action to 
enforce the Deed of Restrictions and is deemed to be the prevailing party in such action, the Board of Trustees shall be entitled to an 
award ofattomeys fees and court costs incident to bringing such action. 

IF ANY INDIVIDUAL WISHES TO APPEAL ANY DECISION MADE BY THE BOARD OF TRUSTEES WITH RESPECT 
TO ANY MATTER CONSIDERED AT TIDS MEETING, A VERBATIM RECORD OF THE PROCEEDING WILL BE 
REQUIRED, WHICH RECORD INCLUDES THE TESTIMONY AND EVIDENCE UPON WIDCH THE APPEAL IS BASED 
SUCH PERSON MUST PROVIDE A COURT REPORTER, COURT STENOGRAPHER OR OTHER METHOD 
ACCEPTABLE TO A COURT OF LAW TO PROVIDE FOR SUCH VERBATIM RECORD; THE DISTRICT DOES NOT 
PROVIDE SUCH RECORD (FS 286.0105). 

THIS IS A PUBLIC MEETING. ALL INTERESTED PARTIES MAY ATTEND. THE FACILITY WHEREIN TIDS PUBLIC 
MEETING WILL BE HELD IS ACCESSmLE TO THE PHYSICALLY HANDICAPPED. IN ACCORDANCE WITH 
AMERICAN DISABILITIES ACT, PERSONS NEEDING ASSISTANCE TO PARTICIPATE IN ANY OF THESE 
PROCEEDINGS SHOULD CONTACT THE DEED OF RESTRICTIONS ENFORCEMENT OFFlCE AT 772-664-4722. 

January 11,2017 
Deed of Restrictions STAFF 

935 vireo 
Richard Armington 
Jan 06, 2017 











Board of Trustees Meeting Agenda Memo 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
Requested Action by BOT 
Appointment of a resident to the Violations Committee as an alternate. 
 
Background and Summary Information 
The Violations Committee currently has a vacant Alternate position.  This agenda item was tabled from the 
09Dec16 BOT meeting. Staff has advertised said vacancy and will forward any resumes received to the BOT when 
they are submitted.   
 
Staff recommends the BOT appoint a homeowner to fill the 3-year term of Alternate to the Violations Committee.  
If an insufficient number of resumes are received prior to the meeting, the BOT can continue the agenda item to 
the next meeting. 
 
 
 

Date: March 10, 2017 

Title: Appointment of an Alternate to the 

Violations Committee 

Section & Item: 8B 

Department:  Resident Relations: DOR Enforcement 

Fiscal Impact:  N/A 

Contact:  John W. Coffey, Community Manager or 

Susan Cuddie, Resident Relations 

Manager 

Attachments: N/A 

Reviewed by 

General Counsel:  

 

N/A 

Approved by:  



	
New	Business	

 
  

  

  

  

 



Board of Trustees Meeting Agenda Memo 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Requested Action by BOT 
Evaluation of Community Manager John W. Coffey and Special District Services  
 
Background and Summary Information 
BBRD entered into an agreement for management services with Special District Services, Inc. on 22Jan08 and said 
agreement was renewed on 02Sep14 for a period of three years ending on 30Sep17.  Historically, the BOT has 
separately evaluated the Community Manager and SDS each year prior to the review of the annual working draft 
proposed budget (WDPB).  Trustees have until Wednesday, 8Mar17 to turn their evaluations in and Trustee Klosky 
will present the findings at the BOT meeting. 
 
Mr. Coffey was confirmed by the BOT as Community Manager on 11Oct13. 
 
Of note, if the BOT decides to renew the SDS contract, the BOT may want to appoint a member of the BOT or 
General Counsel Repperger to negotiate renewal terms with SDS prior to 17Apr17 (date of first BOT workshop to 
review the FY18 WDPB). 
 
 

Date: March 10, 2017 

Title: Evaluation of the Community 

Manager and Management Company 

(Special District Services, Inc.) 

Section & Item: 9A 

Department:  Administration: Office of the District 

Clerk 

Fiscal Impact:  N/A 

Contact:  Dawn Myers, District Clerk or Joseph 

Klosky, Trustee 

Attachments: Original BBRD-SDS Contract (2008) and 

Extension (2014) 

Reviewed by 

General Counsel:  

 

N/A 

Approved by:  



























A 7261628608

B 2918A62308

A 7261628608

A 7261628608

1,000,000

Property

500,000

$10,000 Ded.

10,000

500,000

1,000,000

2,000,000

$3,000,000
Ded. $500

300,000

$240,903

Professional Liability

2,000,000

500,000

1,000,000

X

X

X

X

X

X

C BINDER

5/10/2008 5/10/2009

5/10/2008 5/10/2009

5/15/2008 5/15/2009

5/10/2008 5/10/2009

3/25/2008 3/25/2009

Certificate holder is here by named as additional insured with respects to the Professional Liablity policy only.

6/30/2008

Wells Fargo Insurance Services Southeast, Inc.
2054 Vista Parkway, Suite 400
West Palm Beach, FL 33411-2718

Barefoot Bay Recreation District
P.O. Box 779-233
Barefoot Bay, FL 32976-

Special District Services, Inc.
The Oaks Center
2501 A Burns Road
Palm Beach Gardens, FL 33410-3426

Southern Owners Ins
St Paul - Travelers
National Union Fire Insurance Company

30

(561) 655-5500

OTOSSPECDIS-01
DATE (MM/DD/YYYY)ACORD CERTIFICATE OF LIABILITY INSURANCETM

PRODUCER THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION
ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE
HOLDER. THIS CERTIFICATE DOES NOT AMEND, EXTEND OR
ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW.

INSURERS AFFORDING COVERAGE NAIC #
INSURED INSURER A:

INSURER B:

INSURER C:

INSURER D:

INSURER E:

COVERAGES
THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD INDICATED. NOTWITHSTANDING
ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE MAY BE ISSUED OR
MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, EXCLUSIONS AND CONDITIONS OF SUCH
POLICIES. AGGREGATE LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

INSR ADD'L POLICY EFFECTIVE POLICY EXPIRATIONPOLICY NUMBER LIMITSLTR INSRD DATE (MM/DD/YY) DATE (MM/DD/YY)TYPE OF INSURANCE

GENERAL LIABILITY EACH OCCURRENCE $

DAMAGE TO RENTED
COMMERCIAL GENERAL LIABILITY $PREMISES (Ea occurence)

CLAIMS MADE OCCUR MED EXP (Any one person) $

PERSONAL & ADV INJURY $

GENERAL AGGREGATE $

GEN'L AGGREGATE LIMIT APPLIES PER: PRODUCTS - COMP/OP AGG $

PRO-
POLICY LOCJECT

AUTOMOBILE LIABILITY
COMBINED SINGLE LIMIT

$
(Ea accident)

ANY AUTO

ALL OWNED AUTOS
BODILY INJURY

$
(Per person)

SCHEDULED AUTOS

HIRED AUTOS
BODILY INJURY

$
(Per accident)

NON-OWNED AUTOS

PROPERTY DAMAGE
$

(Per accident)

GARAGE LIABILITY AUTO ONLY - EA ACCIDENT $

ANY AUTO EA ACC $
OTHER THAN
AUTO ONLY:

AGG $

EXCESS/UMBRELLA LIABILITY EACH OCCURRENCE $

OCCUR CLAIMS MADE AGGREGATE $

$

DEDUCTIBLE $

RETENTION $ $

WC STATU- OTH-WORKERS COMPENSATION AND TORY LIMITS ER
EMPLOYERS' LIABILITY

E.L. EACH ACCIDENT $
ANY PROPRIETOR/PARTNER/EXECUTIVE
OFFICER/MEMBER EXCLUDED? E.L. DISEASE - EA EMPLOYEE $
If yes, describe under

E.L. DISEASE - POLICY LIMIT $SPECIAL PROVISIONS below

OTHER

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES / EXCLUSIONS ADDED BY ENDORSEMENT / SPECIAL PROVISIONS

CERTIFICATE HOLDER CANCELLATION
SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE THE EXPIRATION

DATE THEREOF, THE ISSUING INSURER WILL ENDEAVOR TO MAIL DAYS WRITTEN

NOTICE TO THE CERTIFICATE HOLDER NAMED TO THE LEFT, BUT FAILURE TO DO SO SHALL

IMPOSE NO OBLIGATION OR LIABILITY OF ANY KIND UPON THE INSURER, ITS AGENTS OR

REPRESENTATIVES.
AUTHORIZED REPRESENTATIVE

© ACORD CORPORATION 1988ACORD 25 (2001/08)



SPECDIS-01 OTOS

IMPORTANT

If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. A statement

on this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may

require an endorsement. A statement on this certificate does not confer rights to the certificate

holder in lieu of such endorsement(s).

DISCLAIMER

The Certificate of Insurance on the reverse side of this form does not constitute a contract between

the issuing insurer(s), authorized representative or producer, and the certificate holder, nor does it

affirmatively or negatively amend, extend or alter the coverage afforded by the policies listed thereon.

ACORD 25 (2001/08)















Board of Trustees Meeting Agenda Memo 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
Requested Action by BOT 
Approval of New Hampshire Club as a BBRD registered club. 
 
Background and Summary Information 
Staff received the attached request from residents to form a bocce club for recurring use of bocce facilities on 
Tuesday mornings.   
 
The BBRD Policy Manual provides the following process for the recognition of BBRD registered clubs: 

Registration of Clubs/Organizations/Private Parties 
1. Any request to form a registered Club or Organization that intends to use District facilities must be reviewed 

by the Community Manager and approved by the Board of Trustees. 
2. An Application form and Building Registration form must be filed as part of the application which shall 

include the following information: 
A.  Name of Club or Organization 
B. Names, addresses, phone numbers of at least four responsible year round District residents or 

elected officers or alternates.  All officers of the club or organization must be District residents. 
C. Times, dates, and their choice of established layouts of tables and chairs needed for the 

club/organization.  
D. Definition and purpose of the club or organization. 
E. Other pertinent information as may be required. 

3. Changes to Club Officers or designated responsible parties must be reported to BBRD management staff 
when changes occur to keep registration forms current.   

4. Clubs or Organizations must renew their applications for use of District facilities on an annual basis.  This 
must be done no later than December 31st of each year.  Names and address of officers (who must be 
District residents) shall be provided.  Failure to maintain residents as officers will result in the club or 
organization being de-certified as a registered club or organization.  This is necessary to reaffirm 
scheduling for each season/year.  Applicants also need to report if they desire to have their names 
published in the HOA annual phone directory. 

5. The designated parties will be the only recognized officials to make new arrangements and changes to the 
schedule or set up plans. 

6. The time that has been scheduled for club meetings must be followed.  Members are not allowed to come 
in early.  Other functions or cleaning may be in progress prior to the clubs scheduled time. 

 

The Community Manager has reviewed the application and recommends approval by the BOT. 

Date: March 10, 2017 

Title: Request to Form a Club: New 

Hampshire Bocce Club 

Section & Item: 9B 

Department:  Administration: Office of District Clerk 

Fiscal Impact:  N/A 

Contact:  Dawn Myers, District Clerk or John W. 

Coffey, Community Manager 

Attachments: Request From 

Reviewed by 

General Counsel:  

 

N/A 

Approved by:  









Board of Trustees Meeting Agenda Memo 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
Requested Action by BOT 
Authorize Chairman Diana to sign document delegating authority to Community Manager Coffey to sign public 
assistance (FEMA) documents 
 
Background and Summary Information 
Staff has been working with FEMA representative for the past months on reimbursement for damages and costs 
incurred by Hurricane Matthew.  On 3Mar17, Heather Johnson, Grants Specialist V Recovery of the Florida 
Division of Emergency Management notified staff that unless the BBRD Charter expressly authorizes the 
Community Manager to sign public assistance documents, the Chairman of the Board would need to re-sign all 
the previously signed documents.  He stated the BOT could authorize Chairman Diana to delegate his authority 
thus avoiding the need to re-sign the multiple documents already submitted. 
 
Staff recommends the BOT authorize Chairman Diana to sign said letter (which will be drafted and e-mailed to the 
BOT prior to the meeting). 
 
 
 
 

Date: March. 10, 2017 

Title: Delegation of Authority for 

Community Manager to Sign Public 

Assistance (FEMA) Documents 

Section & Item: 9C 

Department:  Administration: Office of District Clerk 

Fiscal Impact:  N//A 

Contact:  Dawn Myers, District Clerk or John W. 

Coffey, Community Manager 

Attachments: E-mail correspondence with FDEM 

Employee  

Reviewed by 

General Counsel:  

 

N/A 

Approved by:  



1

John Coffey

From: Johnson, Heather
Sent: Friday, March 03, 2017 10:02 AM
To: John Coffey
Subject: RE: Funding Agreement DR-4283

You can email it to me. Just be sure it is from the chairman with his name and title delegating authority to you with your name and title 
to sign all public assistance documents. 
 
I apologize for any inconvenience. Thank you.  
 
Heather L. Johnson 
Public Assistance, Grants Specialist V, Recovery 
Florida Division of Emergency Management 
2555 Shumard Oak Blvd 
Tallahassee, FL 32399 
Office: (850) 815‐4455 
Cell: (229) 421‐2992 
Heather.Johnson@em.myflorida.com  
www.FloridaDisaster.org 

 
From: John Coffey [mailto:jcoffey@bbrd.org]  
Sent: Friday, March 03, 2017 9:51 AM 
To: Johnson, Heather <Heather.Johnson@em.myflorida.com> 
Subject: RE: Funding Agreement DR‐4283 
 
I will need to get Board approval for the Chairman to sign such a letter.  The next Board meeting is next Friday.  Will you 
want a hard copy of the letter?  I can email you a scanned copy next Friday afternoon but the hard copy will not go out 
in the mail until Monday 13Mar17.  Please advise. 
  
  
  

From: Johnson, Heather [mailto:Heather.Johnson@em.myflorida.com]  
Sent: Friday, March 03, 2017 9:23 AM 
To: John Coffey 
Subject: RE: Funding Agreement DR-4283 
  

Is this something that you can obtain or perhaps a letter stating that the chairman is authorizing you, the manager to sign all public 
assistance documentation and have the chairman sign?  
  
Heather L. Johnson 
Public Assistance, Grants Specialist V, Recovery 
Florida Division of Emergency Management 
2555 Shumard Oak Blvd 
Tallahassee, FL 32399 
Office: (850) 815‐4455 
Cell: (229) 421‐2992 
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Heather.Johnson@em.myflorida.com  
www.FloridaDisaster.org 

  
From: John Coffey [mailto:jcoffey@bbrd.org]  
Sent: Friday, March 03, 2017 9:22 AM 
To: Johnson, Heather <Heather.Johnson@em.myflorida.com> 
Subject: RE: Funding Agreement DR‐4283 
  
No.  The district’s charter does not reference my position.  It only references the Board of Trustees. 
  

From: Johnson, Heather [mailto:Heather.Johnson@em.myflorida.com]  
Sent: Friday, March 03, 2017 9:19 AM 
To: John Coffey 
Subject: RE: Funding Agreement DR-4283 
  

Do you have a delegation of authority (also known as a charter) in place that authorizes you to sign official documents? 
  
Heather L. Johnson 
Public Assistance, Grants Specialist V, Recovery 
Florida Division of Emergency Management 
2555 Shumard Oak Blvd 
Tallahassee, FL 32399 
Office: (850) 815‐4455 
Cell: (229) 421‐2992 
Heather.Johnson@em.myflorida.com  
www.FloridaDisaster.org 

  
From: John Coffey [mailto:jcoffey@bbrd.org]  
Sent: Friday, March 03, 2017 9:16 AM 
To: Johnson, Heather <Heather.Johnson@em.myflorida.com> 
Cc: Dawn Myers <dawnmyers@bbrd.org> 
Subject: RE: Funding Agreement DR‐4283 
  
Mr. Johnson, 
  
The answer to your question depends upon your definition of authority.  I am the chief appointed official (akin to a city 
manager) of Barefoot Bay Recreation District.  All employees report to me through lines of management.   I report to an 
elected Board of Trustees (akin to a city council).  The Board of Trustees has an honorary Chairman who runs meetings 
and can sign documents upon the approval of the Board. 
  
  
Sincerely, 
  

John W. Coffey 
Community Manager 
Barefoot Bay Recreation District 
625 Barefoot Blvd. 
Barefoot Bay, FL  32976 
Phone: 772.664.3141 
Fax: 772.664.1928 
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PUBLIC RECORDS NOTICE: Barefoot Bay Recreation District (BBRD) is governed by the State of Florida public records law. This means that the information BBRD 
receives online including your e‐mail address might be disclosed to any person making a public records request. If you have any question about the Florida public 
records law refer to Chapter 119 Florida Statutes. Under Florida law, e‐mail addresses are public records. If you do not want your e‐mail address released in response 
to a public‐records request, do not send electronic mail to this entity. Instead, contact this office by phone or in writing. 
  
  

From: Johnson, Heather [mailto:Heather.Johnson@em.myflorida.com]  
Sent: Friday, March 03, 2017 7:57 AM 
To: JCoffey@bbrd.org 
Subject: Funding Agreement DR-4283 
  

Mr. Coffey,  
  
Good morning. After review of the funding agreement that you submitted and because the instructions say that the agreement must be 
signed by the highest point of authority,  our legal team has requested delegation of authority. Is there anyone that is in higher 
authority than yourself for Barefoot Bay Recreation District? Please advise.  
  
Thank you,  
  
Heather L. Johnson 
Public Assistance, Grants Specialist V, Recovery 
Florida Division of Emergency Management 
2555 Shumard Oak Blvd 
Tallahassee, FL 32399 
Office: (850) 815‐4455 
Cell: (229) 421‐2992 
Heather.Johnson@em.myflorida.com  
www.FloridaDisaster.org 
  



Board of Trustees Meeting Agenda Memo 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
Requested Action by BOT 
Allow Resident Relations Manager to demonstrate how homeowners, residents and other concerned citizens can 
easily access the DOR Enforcement database (CitizenServe) and search by properties to review the status of 
current or past DOR violation cases. 
 
Background and Summary Information 
As part of the FY15 Budget, BBRD contracted with a web-based DOR Enforcement field-based service 
(CitizenServe) to increase efficiency and effectiveness of the DOR Enforcement Officers through the direct entry of 
data and pictures while in the field (as opposed to  sitting behind a desk and entering data previously written on a 
paper clip board.  Additionally, CitizenServe is capable of allowing residents to search the database via the 
internet to view the status of specific cases (current and closed). Residents may also use this software to enter 
violations which will then be forwarded to the DOR staff for processing.  The annual cost of the service is $10,800 
(based on the number of staff users).  Staff believes the use of these resident use features of CitizenServe will 
allow greater ease of access to information by the public thereby increasing the transparency of BBRD’s DOR 
Enforcement efforts. 
 
CitizenServe can be accessed by going to www.bbrd.org and clicking on the CitizenServe Database link (to be set 
up the week of 06Mar17) or by going to https://www2.citizenserve.com/Portal/PortalController.  
 
 
 
 

Date: March. 10, 2017 

Title: Citizen Serve (DOR Enforcement 

Searchable Database) 

Demonstration 

Section & Item: 9D 

Department:  Resident Relations: DOR Enforcement 

Fiscal Impact:  N//A 

Contact:  Susan Cuddie, Resident Relations 

Manager 

Attachments: N/A  

Reviewed by 

General Counsel:  

 

N/A 

Approved by:  

http://www.bbrd.org/
https://www2.citizenserve.com/Portal/PortalController


 
Manager’s Report 
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Barefoot Bay Recreation District 
625 Barefoot Boulevard, Building “F”  

Barefoot Bay, FL 32976-9233 
 

Phone 772-664-3141 
Fax 772-664-1928 

 
 

Memo To:  Board of Trustees 
 
From: John W. Coffey, Community Manager 
 
Date:  March 10, 2017  
 
Subject: Manager’s Report  
 
 
Due to the quick turnaround from the last BOT meeting (less than 72 hours), 
there is nothing significant to report at this time.  Updated information will be 
provided at the meeting. 



 
Attorney’s Report 

 
  

  

  

 



 
Trustees Liaison Reports 

 
  

  

  

  

 



 
Incidental Remarks from 

Trustees 
 

  

  

  

  

 



 
Audience Participation 

 
  

  

  

 



 
Adjournment 
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